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|. OCHOBHbIe NOMOXKeHUS
1.1. TlonoxeHne 0 JOKYMeHTaX, NOATBEPXKAAIOLMX 00yUeHVe, B YUpexaeHun, ecin gopma
[NOKYMeHTa He YCTaHOB/IeHa 3aKOHOM, pa3paboTaHO B COOTBETCTBMM C YacTbto 12 ctatby 60
depepanbHOro 3akoHa oT 29 paekabps 2012 roga Ne 273-®3 «0O6 06pa3oBaHUM B
Poccuiickori Pefepaunn», npukazom MuHUCTepcTBa 00pa3oBaHUA M HayKu POCCUMIACKON
®epepaunn ot 14 moHa 2013 ropa Ne 464 «O6 yTBepXAEHUM MOPSAAKa OpraHM3aumm u
OCYLLeCTB/IEHNS  06pa3oBaTe/lbHOW  AeATe/IbHOCTM MO 06pas3oBaTe/lbHbIM  MPOorpaMmmam
CpefiHero npogeccrMoHasIbHOro 06pa3oBaHUA.
12. TlonoxeHne onpefensieT HasHayeHue, (opMy, MNOPALOK 3arofiHeHWA W Bblhauu
[OKYMEHTOB, MOATBEPXKAAIOLMX 00YUEeHME B YUPeXXAEeHNN.
1.3. JoKymMeHTaMu, MOATBEPXKAAOLWMMY 00YUEHNE B YUPEXIEHWM, ABNAKOTCS:
- CnpaBka 06 00y4YeHMN B YUpeXaeHuu;
- Cnpaska 0 nepuoge 00yyeHnsi B YUpexxaeHUu.
1.4. CnpaBkKa BblfaeTcs 06y4aroLmmcs:
- OTYMCNEHHbIM C 1I0BOro Kypca 00yyeHus;
- nepeBefieHHbIMY A1 MPOAO/HKEHNA 00YUEHUA Ha APYTYHO CreuuanbHOCTb;
- NepeBefeHHbIMU B APYTYH0 06pa3oBaTe/ibHy0 OpraH13auuio;
- NPOAO/HKAOLWMM 00yUeHMe NO MX TPeboBaHMIO Ha OCHOBAHWM JIMYHOMO 3asB/IEHUSI HA UMK
[IMPeKTopa YupexaeHus.
1.5. CnpaBka He BblgaeTcsa 00y4YalOLMMCSH, OTYMC/IEHHbIM M3 YUpeXX[eHus [0 OKOHYaHWS
MepBoOro cemecTpa W/Wnm He aTTeCTOBaHHLIM HY MO OAHOW AUCUMMNINHE MPY MPOMEXYTOYHOM
aTTecTauum nocse nepBoro CeMecTpa.
1.6. /lnua, n3meHmBLLME CBOE UMA (PpaMUINKO, OTYECTBO), MOTYT OOMEHSATb MMEIOLLYHOCS Y
HMUX CNpaBKy Ha CrpaBKy C HOBbIM MMeHeM (thamunuei, otyectBoM). OOMEH NMPOM3BOANUTCA
Mo PeLUeHN0 AMpeKTopa YUpexaeHUs Ha OCHOBaHWUM 3adB/ieHMs NnLa, W3MEHUBLLETO CBOE
v (hammunnio, 0TYECTBO), BMECTE C JOKYMeHTaMW, NOATBEPXKAAIOLWNMN U3MEHEHNE UMEHU
(pamunumn, oTyecTsa) nmua. MNMpuKas gUpeKTopa YupexaeHus, 3adasfieHne nmua n JOKYMEHT,
MOATBEPXKAAOLLME M3MEHEHME MMeHM ((haMuinKk, OTYeCTBa), XPaHATCA B JIMYHOM [enie
obyuvatoulerocs. CnpaBka C MPeXHUM KMeHeM ((hamunivein, OTYECTBOM) W3bIMAETCA
YupexxgeHneM 1 YHUUTOXaeTCca B YCTaHOB/IEHHOM MOPAZKE.
17. CnpaBK/ BbIAKOTCA JIMYHO Bfadesnbly WM APYromy /fuuy MO 3aBepeHHON B
YCTaHOB/IEHHOM MOPSAAKe LOBEPEHHOCTW, KOTOpas XPaHUTCS B IMYHOM fene 06y4aroLlerocs.

2. 3anosiHeHWe 6/1aHKa CnpaBKu
2.1. bnaHkn cnpaBok (fanee - JOKYMEHTbI) 3aro/IHAKTCA Ha PYCCKOM A3bIKE.
2.2. Moanuncn anpekTopa YupexaeHus, cekpetaps B JOKYMeHTax NpoCcTaBnsTCA YepHbIMY
YepHWNaMK, YepHOI NacToi NN YepPHON TYLLIbIO.
2.3. Tlocne 3anofiHeHWst 6naHKa, JOKYMEHT [0/MKEH ObITb TLIATE/IbHO MPOBEPEH Ha TOYHOCTb
N 6e30WMO0YHOCTb BHECEHHbIX B HMX 3anucer. [JOKYMEHT, COCTaB/IEHHbIA C OLUMOKamu,
CUMTAETCH UCMOPYEHHBIM U NMOAJSIEXMUT 3aMeHe.
2.4. VicropyeHHble Npy 3anosIHEHNN 61aHKK OKYMEHTOB YHUYTOXKAKOTCS.
2.5. ®amunns, “Ms, 0TYECTBO 0OYYatOLLerocs yKasbliBarOTCA MOSIHOCTHHO B MMEHUTE/lbHOM
nagexe. Jlata poXKAeHUs 3anmcbiBaeTcs C ykasaHveM yucna (umdpamu), mecaua (MponmcsHo)
M roga (YeTbipex3HayHbIM YMCIOM Ludpamm).
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2.6. Mocne cnoB «[OKYMEHT O MNpeALLeCcTBYIOWEM YpOBHe 006pa30BaHUA» YKasblBaeTCs
HavMeHOBaHMe AOKyMeHTa 06 ob6pa3oBaHuUM (aTTecTtaT 06 OCHOBHOM O6LLEM 06pa30BaHUN,
artectaT 0 cpegHem o6uwem (nonHom) 06pasoBaHWMM,  AWUMIOM O Haya/lbHOM
npogeccmoHasibHOM  06pa3oBaHUM  WAM  OWMJIOM O CPeAHeM  MPOMeCcCHOHa/IbHOM
06pa3oBaHn), Ha OCHOBaHMM KOTOPOro AaHHOE /INLO BbI/Io 3a4MNCNEHO B YUpeXkaeHue U rog
ero Bblgaun. B cnyyae ecnm [OKYMeEHT O MpeALlecTBYHOLEM YPOBHe 00pa30BaHUsA Obli
MoflyyeH 3a py6eXkoM, YKasblBalOTCS €ro HavMeHOBaHWe B MepeBOfe Ha PYCCKUA A3blK U
HauMeHOBaHWE CTpaHbl, B KOTOPOW BblgaH 3TOT JOKYMEHT. B nMYHOM fefie BbIMyCKHMKA,
MoNMyuYmBLLErO npeaplayliee o6pasoBaHMe 3a PYyOeXoM, XpaHUTCA CBUAETENbCTBO 00
9KBMBA/IEHTHOCTM JOKYMEHTA O MpPeLUIeCTBYHOLLEM YPOBHe 06pa30BaHus.

2.7. Tlocne cnoB «BCTynuTeNbHblE WUCMbITAHUA»  BMUCLIBAOTCA  C0OBa:  «MPOLUEN»
(«MpoLuna»), ecim 3To MU0 NPOXOAWMIO BCTYMNUTENbHbIE WCNbITaHWUSA 419 NOCTYM/EHUS B
YupexaeHue, WIN «He MpPeayCMOTPEHbI», €CM 3TO MU0  6blI0  OCBOBOXAEHO OT
MPOXOXAEHWUA  BCTYMUTENbHbIX ~ UCMbITAHUA ~ YUupexaeHvem B COOTBETCTBUU  C
3aKoHOAaTeIbcTBOM Poccuiickon deaepauun.

2.8. lMocne cnos «lMoctynun(a) B..» N «3aBepwnn (a) 06yyeHWe B ..» YKa3blBaKOTCA
YeTbIpbMs apabCKUMK  Lgpamn, COOTBETCTBEHHO, TOf MOCTYM/IEHUSA W TOf OKOHYaHWS
0byuyeHMs, a Takke MOMHOe O(MUMaIbHOE HaVMeHOBaHMe — YupexaeHus (B
COOTBETCTBYHOLLEM Mafexe). pu 3TOM YyKasblBalOTCA 00Opa3oBaTe/ibHas OpraHu3auus, B
KOTOPYHO MoCTynas obyyvaroLmiacs, n obpasoBaTesibHad OpraHu3aLms, KOTOPYH OH OKOHYMI.
[pyrve obpasoBaresibHble OpraHu3auun, B KOTOPbIX 00y4aroLMIACA Takke MOr 0byyarbes,
He yKasblBatoTca. [lanee fenaetcs 3anmcb B CKOBKaX «04Hass popmax» UM «3aovHas hopman.
B cnyyae, ecnn oby4arowmincs HaunHan obydeHne B Apyroil 0bpasoBaTe/ibHOM OpraHu3auum
W NpW MOCTYMN/IEHUN NPEACTaBUA CrpaBKy, nocne cnos «floctynun (a) B...» MNULIETCA JaTa
MOCTYMN/IeHNs W MOMHOe oguuManibHOe HaumeHOBaHVe 006pa3oBaTe/IbHON OpraHu3aumm,
yKa3aHHO B MpefCcTaB/IEHHON CrnpaBke.

2.9. Mocne cnoB «HopmaTMBHbLIA CPOK 00y4YeHMsi MO O4YHOW (hopMe». YKa3blBAeTCA
nepuof 06y4eHus, ykasaHHbln B TOC/PIrOC CINO no cneuuasbHOCTU, MO KOTOPOW
obyvaroLminca 3akaHuMBas 00y4YeHMe He3aBMCMMO OT (POpMbl  06yYeHust (OYHOWA,
3a04HOM) W YpPOBHA 00pa3oBaHMsl, Ha OCHOBaHWM KOTOPOrO OH Obln MPUHAT B
YupexxzeHue.

2.10. Tlocne cnoea «CreunanbHOCTb»: YKa3blBAETCA HaVIMeHOBaHWe CrheumaibHOCTH.
LinchpoBoin Kog, crieunansHOCTU He YKa3bIBAETCS.

2.11. Mocne cnoBa «Cneunannsaums»: ykasblBaeTcsa HavMeHOBaHWe crneupanmsaymmn (Tobko
OfHON), ecnn AUCUMNIVHLI cneynanusaumm npegycmoTpeHsl FTOC CIO no cneumanbHOCTU.
Ecnm 8 TOC CI1O no cneumanbHOCTU AUCUMNAWMH Cheumanusalnini HeT, TO B ChnpaBKe
yKa3blBaeTca creupanmsaums B COOTBETCTBMM C  YYeOGHbIM M1aHOM MO  KOHKPETHOWA
CreynanbHOCTU  CpefHero npoeccnoHanbHOro 06pasoBaHuA. Ecim  cneymanmsaumm
OTCYTCTBYOT B  Y4yeOHOM njaHe MO  KOHKPETHOW  CreunanbHOCTU  CpeaHero
NpotheccnoHabHOro  06paszoBaHKs, NPOTUB crioBa  «Cneupanusaums»  MULLETCA:  «HE
npesycMOTpeHo». LingpoBoil Kpfg cneynannsaummn He yKasblBaeTCs.

2.12. TMocne cnoB «KypcoBble paboTbl (KypcoBOe MPOEKTUPOBaHWE)»: MULLETCA Ge3 KaBblveK
Tema KypcoBbIX paboT u (Mnm) KypcoBbIX MPOEKTOB M Yepe3 3ansaTyro NPOCTaBIseTCs OLEHKa
(nponucekHo).



2.13. Tocne cnos «lpon3BoACcTBeHHas (NpPoeccnoHabHaA) NPaKTUKa»: yKasblBaloTca 06e3
KaBblYeK HaMMEHOBaHWS NPaKTUK, X NPOAO/HKUTENLHOCTL B Hefensax, U 4epes 3anatyro
npocTaBnseTca oueHka. OUEHKM BMNUCLIBAKOTCA MPOMUCHIO, MPOLO/HKUTENILHOCTL MPaKTUK -
Lmcpamm.

2.14. Ha 060pOTHYK0 CTOPOHY 61laHKa CrpaBKW BHOCATCH HauUMeHOBaHWS AUCLUMNANH B
COOTBETCTBMM C Y4eOHbIM MnaHoM. [0 Kaxgon [AMCUMMANHE, BHOCMMOW B CrpaBKYy,
MPOCTaBNAOTCA 00Llee KOMMYECTBO 4acoB UmMdpamy M UTOroeas OLEHKa (MPOMuChIO).
HanmeHoBaHMs gucumninH (6e3 Koda) 1 OLEeHKM NPUBOAATCA 6e3 COKpaLLEHWIA.

2.15. QMCUMNINHBI, CAaHHble 00y4aroWMMCA Ha OUEHKY «Hey[0BNEeTBOPUTENIbHO», U
AUCUMNANHBI (WA YacTb AUCLMNIIMHBI), KOTOpPble 00yvatowmiica npocayLlan, Ho He Bbln no
HVM aTTeCTOBaH MpY NPOMEXYTOYHOW aTTecTauuu, B CNpaBKy He BHOCATCA.

2.16. ®aKynbTaTMBHbIE AUCUMMINHBI, MO KOTOPbIM 06yYatoLwmiAcs Obl1 aTTecToBaH, BHOCATCS
Ha 0O0POTHYIO CTOPOHY GNaHKa CrpasBKuM Mo NMUCbMEHHOMY 3asB/IEHNIO 00Y4atoLLerocs.

2.17. Tlocne 3aBeplUeHUs MEPeYHs M3YYEeHHbIX AUCUMNIWH B CNefytowein CTpoKe
MuLLeTca coBo «Bcero». B 3Tol cTpoke B rpage «OO6LLee KOMMYeCTBO YacoB» CTaBUTCA
COOTBETCTBYIOLLAsA UTOr0BasA Cymma.

2.18. B crnepytoLLein CTPOKe fenaeTcs 3arnmch «B TOM YMC/e ayAUTOPHBbIX» M NPOCTaBNAETCA
CYMMapHOe KOMNYeCTBO ayMTOPHbIX YacoB, OTBEAEHHOe Ha M3yyeHune 3TUX AUCLUNINH
y4eOHbIM NIaHOM /19 O4HOW (POpMbl 00yYeHUs. Tpy OTCYTCTBUM ayAUTOPHbIX 4acoB
rnocse c/ioB «B TOM uncne ayAUTOPHbIX» [AeNaeTcs 3anucb «He rnpeaycMOTPEHO».

3. YYeT 1 xpaHeHue 6/1aHKOB JOKYMEHTOB
3.1. [inga perncTpalmmn BblAaBaeMbIX JOKYMEHTOB B YUpeXXaeHUn BeeTcs KHUra
perncTpaunn, B KOTOpble 3aHOCATCA CredytoLine faHHbIe:
a) NOPSAKOBbLIA PErnCTPaLMOHHbIA HOMEP;
6) hamunng, UMA 1 0TYECTBO NULA, MOJTYUMBLLETO CNPaBKY;
B) HOMep (POPMbI CNPaBKMK,;
r) gara Bblgayu CripaBKu;
[) HOMep npuKasa 06 oTYMCNEHM 0ByYHaroLLEerocs.
3.2. [locne yKasaHna AaHHbIX B KHUMe perncrpauumn ctaButca Noanuch nnua,
BblAAOLLIEr0 JOKYMEHTbI, U NOANUCH NALA, NOSTyYMBLLIEr0 AOKYMEHT.
3.3. Konus BblgaHHOW CNpaBKuM XpaHWUTCA B JIMYHOM [efe 00y4aroLLerocs.
4. OCHOBHble JOKYMEHTbI, MPeaocTaB/IsieMble 00y4YatoLLMMCA 418 MOSYyHEHUS CripaBKy
4.1. Ana ohopmMneHna cnpaBkn 06y4yatoLMIACA LJO/MKEH NPeACTaBUTb KOMIMIEKT
[AOKYMEHTOB, B KOTOPbIA BXOAAT, B 3aBUCUMOCTM OT NMPUYUH MOYYEHNS CMPaBKK,
CNefyroLLme JOKYMEHTbI:
a) Mpn nepeBoe B ApYryto 06pa3oBaTe/ibHYH OpraHn3aLmio:
* IMYHOE 3asB/IEHNE 00YYaKOLLIErocs 0 PaCTOPXKEeHMN [OroBopa B CBA3M C NMepPeBOLOM B
Apyroe y4ebHoe 3aBefjeHue 1 3asB/IeHNE O Bblgaye CrpaBKy;
 06X0HOI NNCT, OPOPM/IEHHBIA B YCTAHOB/IEHHOM MOPS/KE.
6) Mpy oTYNCNEHUN U3 YUpPeXXAeHUs M0 COOCTBEHHOMY XKeSlaHWIO:
*/IMYHOE 3asBfieHVEe O00y4aroLerocs O pPaCTOPXKEHUM KOHTpaKTa Mo COOCTBEHHOMY
YKenaHuio 1 3asB/ieHNne 0 Bblaaye CrpaBKu;
* 00XOJHOIA NINCT, OCHOPM/IEHHbIN B YCTAHOB/IEHHOM MOPSAKE.
B) [py oTUMCNEHUN N3 YUPEXAEHUSA MO MHULMATUBE YUpPeX4eHUS:



* /INYHOE 3asB/IeHNe 00yy4aroLLEerocs O Bblgaye Crpasky,

r) Mpy NPoAo/MKEHNN 06YUEHUS B YUpPeXAEHUN:

* /INYHOE 3asB/IeHNe 00Yy4atoLLEerocs O Bblaye CrpaBKu C MOMETKON O NMPOLO/IKEHNM
06yYeHNsa B YUpexxaeHuu.

Mocne npefocTas/eHNs 3asBneHns 06yyatoLLerocs yyebHas 4yacTb rOTOBUT CrpaBKYy.

5. CpoKW, YCTaHOB/EHHbIE B YupesieAeHN Ans 0hopMIEHMS CNPaBOK U UX Bblgaya

5.1. Cpok othopmsieHmMs cnpaBky - He no3gHee 10 AHeR nocne NOCTynneHUs 3asBNeHNst OT
06yuyatoLerocs.

5.2. OthopmeHHYHO crnpaBKy 006y4vatoLmiAca NMMYHO (MIN JOBEPEHHOE NNLO0 06YyYaroLLerocs
Npy NpeabsBAeHNM OPOPMIEHHOM B YCTaHOB/IEHHOM MOPSiAKE [OBEPEHHOCTW) MONMyYaeT
Mof POCMMCb B KHUIE Bblgayn CrpaBoK.
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